IPHHTO: YTBEPKIEHO:

Ha O0wweM coOpanun paboOTHUKOB 3aBeyIoLIyi MAJIOVY Jlerckwuit cag Ne 61
MAJIOVY Jetckuii cax Ne 61 dole T XaifpeTauHoBa
[Tporokon Ne 5 ot « 4 »_PI 2025, Mpukas Ne £7/7 ot p5 . P9 2023r.

llonoxkenne 06 apxuse B MAJIOY Jercknii cax Ne 61

1. O0mue nosokeHus
I.1. Hacrosmee Ilonoxenue pazpaboTtaHo B cooTBeTCTBUM ¢ IIpukazom DenepaibHOro

APXUBHOro arenrcTBa Ne 77 ot 31 wmions 2023 roma «O6 yreepskneHun [IpaBui opraHu3aliHu
APAHCHUS, KOMIUIEKTOBAHMS, y4YeTa M HCIOJBL30BAHUS JOKYMEHTOB ApPXHMBHOIO honma
Poccuiickoit Qenepauuu v Ipyrux apXuBHBIX JIOKYMEHTOB B rOCYAapCTBEHHBIX OpraHax, opraHax
MECTHOI'0 CaMOyNpaBJICHUS U OPraHU3aANUSIXY, Ha OCHOBaHHMH [IpUMEPHOro MOJIOXKEHHs 00 apXuBe
OpraHH3alliM, yTBEPXIECHHOro npukazom PDenepansHoro apxupHoro areHrcrBa Ne 42 ot 11
anpend 2018 roma, a Takke VcraBoM MyHHIMNATBHOTO ABTOHOMHOIO IOIIKOJIBHOTO

obpasoBaTenbHOro yupexnaeHus erckuit can Ne 61 ropoackoro okpyra ropon Y da Pecry6muku
bamkoprocran (nanee JIOY).

1.2. Nannoe ITonoxenue o6 apxuse JIOY ompenensier cocras JIOKYMEHTOB apXHBa M YCIIOBHUS HX
XPaHCHU:, YCTAHABIMBACT 3aJa4yd, Ha3HauYe€HWe W (YHKIMH apXWBa, pErIaMEHTHPYET
JICATEIbHOCTD JIMLA, OTBETCTBEHHOI'O 3a BeJieHHe apxuBa B JJOY.

[.3. B cBoeit pestensnocTn apxus JIOV pykoBoacTteyercs PenepanbHemM 3akoHOM Ne 125-D3 ot
22.10.2004 roma «O6 apxuBHOM nene B Poccuiickoit ®enepanuuy ¢ u3MEeHEHHAMH OT 28 1ekabps
2022 roxa, HOpMaTHBHBIMHU NIPaBOBBIMU akTamMu Poccuiickoit ®enepanun, cyobexta Poceuniickoii
Genepanyn B cepe apxHBHOIO AeNa U JEJIONPOM3BOCTBA, JIOKAIBHEIME HOPMATHBHBIMH aKTaMH
JIOY.

1.4. Jloxymenter JIOY, wuMeromue HCTOPUYECKOe, KYJIBTYPHOE, HAy4YHOE, COLHAIBHOE,
3KOHOMHUYECKOE M IOJUTHYECKOE 3HAYEHHE, COCTABJISIOT TOCYJApCTBEHHYIO YacTh APXHBHOIO
ponma Poccuiickonn @enepauuu, SBIAIOTCA COOCTBEHHOCTBIO TOCYJapcTBA Y IOMUIEXKAT
[MOCTOSHHOMY XPaHEHHUIO B TOCYIapCTBEHHBIX apXuBax Poccuiickoit @enepanuu. Jlo nmepenaun Ha
FOCYJJapCTBEHHOE XpaHEHHE JaHHBIE JOKYMEHTHl BPEMEHHO XpaHATCS B AOIIKOJIBHOM
00pa30BaTEILHOM YUPEKACHHUHU.

1.5. B IOV nns XpaHeHuss JOKyMEHTOB ApXxuBHOro (onzma Poccuifckoit ®enepamuu u
3aKOHYEHHBIX JEJIOIPOM3BOJCTBOM JOKYMEHTOB MPAKTHYECKOTO Ha3HAYEHHMs, HX 0TOOpa, yuera,
HCIIOJIE30BAHUSA U ITOArOTOBKH K IIepeiade Ha rocy1apCTBEHHOE XPaHEHHE CO3/IAaeTCsI apXHB.

1.6. ApxuB co3maercs Kak CaMOCTOSTEIIbHOE IIOApa3/esieHHe, BO3TJIABIIIEMOE JIHIIOM,
OTBETCTBEHHLIM 3a BEJCHHE apXuBa COIJIACHO IMIPUKAa3y 3aBEAVIOUIEr0 JIOMIKOJIBHBIM

00pa30BaTEIbHBIM YUPEIKICHUEM.
1.7. YupexxaeHue JOWKOJIBHOr0 00pa3oBaHus 00ecreyHBaeT apXuB HEOOXOIUMBIM ITOMEIIECHHEM,

000pyI0BaHUEM U KaJIpaMH.

1.8. JlomkoipHOE 00pa3oBaTeNbHOE YUYPEKACHHE OOECIeYMBACT COXPAHHOCTB, yuyeT, 0TOOp,
YHOPSZOYEHHE M HCIOJIb30BAHHE NOKYMEHTOB ApXHUBHOro Qonma Poccuiickoit ®eneparum,
o0pa3yromuxcs B ero AesrejbHoCTH. O0ecrneyHBaeT CBOCBPEMEHHYIO IEPENaYy 3THX JOKYMEHTOB

Ha rocy1apCTBEHHOE XpaHCHHE.
[.9. Bce paboTel, cBsi3aHHBIC € IOJATOTOBKOH, TPAHCIOPTHPOBKOM M mepenadeil apXHBHBIX




eT geTcKOro cazad. ) .
yna PoccHACKOH denepalvt 10

U 3acH

OKYMEHTOB,
f 10% 3a yTparty # nopdy JOKYMEHTOB ApXHBHOTO do B st sl |

ra JIOY HECYT OTBETCTBEHHOCTD B cooTBETCTBHH C ACH yIO (o AAEMONY \ape Ty IOLIAM
.;m“ ApXHB AETCKOTO caga pabotaeT corjacHo MIaHy, yT eII[JHH  cpoci pa e
;[;JLH;(OJII:HBIM o6pazoBaTeIbHbIM yupeKACHHEM H OTYHTHIBACTCA n;pﬂ gty 1oy TCTBHH —
1.12. KoHTpOJIb nesTeJbHOCTH apXHBd ocyLeCTBIACT 3ape lyIOIIH ;
ncnonHﬂromHﬁ 06S3aHHOCTH 3aBe1yIOLIETO.

XHBAa

5 1. B apxus JIOY nocTylakoT. .
. saKOHUCHHbIE I€J0MPON3BOACTBOM yypexaeHus AOKYyM® -1 IOKYMEHTBI
o6GpasoBaBlIfecs B neSTeNbHOCTH ~ CTPYKTYPHEIR noAp nee B DD A THUECKOH
BpeMEHHOro (CBBILIC 10 ner) cpoka XpaHCHHZ, He0OXO0/H
nesTeIbHOCTH, JOKYMEHTBI TTO KajgpaM H BOCIIUTAHHUKAM,; 53 opramH3aIHi-
e JOKYMEHTHl ITOCTOSIHHOTO xpaHeHusd H no JIAYHOMY CO
MpeAuecTBEeHHUKOB (IIPH HX HAJIMYUHN); qi):
o JjiuuHble (POHABI BEAYLIHX paOOTHUKOB neTckoro caaa (mpH HX HaJIH ;
. Ccly)eOHbIE H BEZIOMCTBEHHDIC M3aHU,
2 Kk INOKyMEHTaM M Yy4eTHBIC OKyMEHTBI APXHBA

e CIIpaBOYHO -[IOUCKOBBIE CpECACTB

AETCKOro caja.
2.2. Cpoku XpaHEHHs JOKYMCHTOB B apXHy
OIIpEIENIIOTCS COTJIACHO CPOKaAM, yKa3aHHBIM B Y

Horo 00pa30BaTeBHOTO yupeKACHHA

Be JOLIKOJ
arype AcTL.

TBepIKAEHHOH HOMCHII

3. 3amauu apxusa J10Y
MOTpEH passielioM 2

3.1. OCHOBHBIMHY 3a71a4aMH apXHBd SIBJISIFOTCSL:
e QpraHu3anuil XpaHCHHUA NOKYMEHTOB, COCTaB KOTOPBIX npeayc

gacrosmero I10J10XKCHH;
e KOMIUIEKTOBAHHUE apXHBa OOKYMEHTaMH, 06pa30BaBIIMMHC

yIpEKACHHS, OCYLIECTBIIAIOMICTO oOpa3zoBaTeIIbH
» yuer, obecre4eHue COXpPaHHOCTH, co3JaHue Hay4HO-CIIpaBot
e HCIOJBb30BAHME JOKYMEHTOB, HAXOASIIHUXCA Hd XpaHeHHH B apXUBC JIOY;
. OArOTOBKAa M CBOEBPEMEHHAS MeEpeiata IOKyMEHTOB APXHBHOTO ¢onma PoccuiiCKOH

(denepalluy Ha IOCTOSHHOC XpaHCHHUC B rocyaapCTBEHHBIH (MyHHanaJImei?i) apXUB;

. METONMYECKOE PYKOBOACTBO M KOHTPOJIB 34 (hOopMHUPOBAHUEM H opopmyIeHHEM Z€T B
NeOMPOU3BOACTBE ACTCKOro cana H CBOEBPEMEHHOH mepejadeidfl HUX B apXHB

JOIIKOJBEHOT0 00pa3oBaTe/IbHOIO yYpEIKIACHH.

4. QyHKIHH apXHBA

LIMH 33/1a9aM{ apXUB OCYIECTBIIACT creayromue QYHKITNH:
u spemennoro (cseime 10 JIeT) CPOKOB

papaxcs B aestenapHoctd OV,

B coOTBETCTBUH C BO3TI0XKCHH

4.1. OpraHu3yeT IpuUeM AOKYyMEHTOB [TIOCTOSIHHOI'O
B TOM 4YHCJIe 10 KaJpaM H BOCIIHTaHHHKaM, obpaso

19 ObecreynBacT COXPAaHHOCTb M BEICT yHCT JIOKyMEHTOB M (DOHJIOB, HAXOMAIIUXCS HA

(paHEHHH B apXHBE JOMIKOILHOTO 00pa3oBaTEIbHOr0 YUPEHKACHHUS.
}.3. IlpencraBis€T B rocyaapCTBEHHBIH (MYHHIUIIQIBHBIH) apXUB Y4YETHBIC CBCIACHHA 00

161,er M cOCTaBe XpaHANIMXCS B apXuBe AETCKOro cajaa JOKyMEHTOB ApxuBHOro (oHma
‘occuiickoif PexepauMH ¥ APYTHX ApXHBHBIX JOKYMEHTOB B COOTBETCTBHH C IOPAIAKOM
OCyZapCTBEHHOIO y4era JOKYMEHTOB ApxusHoro ¢onna Poccuiickoit denepanuH.

4. CucreMaTH3UpyeT M pasMelaeT JOKYMCHTBI, MOCTYNAIOMHE Ha XPAHCHHE B dpXHB JOY
Gpa30BaBIIMECH B XO€ OCYIIECTBICHHS NCATEIBHOCTH yIPCIKICHIA. |
5. PaspabarsiBaeT rpa)uKu NpeCTaBICHHU OIUcel Ha pacCMOTPEHHE SKCIEPTHO-IIPOBEPOYHOMH
OMHCCHH ¥ TIepefadd JOKYMEHTOB APXHBHOIO (poHIa POCCHHCKOH Denepanuu Ha XpaHEHUE B




OCYAAPCTBEHHBIA (MyHULMIATBHEL) apXuB.

6. OCYIIECTBISAET NMOATOTOBKY M Npe CTapIseT:
L

Ha pacCMOTpEHHe W cormacosanue okcmepTHoii komuccun JIOY  OmHCH e
HOCTOARHOTO XpaHeHus, BpeMeHHbIX (cBbime 10 jieT) CpOKOB XpaHEHHS, B TOM HHCIIC
10 KalpaM ¥ BOCIMTAHHUKAM, a TAK)Ke aKThl O BHUIENEHHH K YHHYTOKCHHIO apXHBHBIX
AOKYMCHTOB, HE momnexxamux XpaweHHIo, akThl 00 yTpaTe AOKYMEHTOB, aKTBI O
HCUCIIPABHMBIX NOBPEXKAEHHAX aPXHBHBIX J0KYMEHTOB;

v YIBCPXKICHHE OKCIEPTHO-MPOBEPOYHOM KOMHCCHH YMOJHOMOYEHHOTO OpraHa
ACTTOTHHTENbHOR BiacTu cy6bekta Poccniickoit denepauun B cepe apXHBHOTO Jea
(ranee - STIK apxupHoro YUPEXKICHUS) ONUCH €] TOCTOSHHOTO XPaHCHHA,

na cornacosanue SI1K apxuHOro yupexmenns cyGnexra Poccmiickoit denepanum
(MYHHIMNATBHOTO ~ apXuBa), B ciyyae Haje/ieHHs €ro  COOTBETCTBYIOUIMMA
HO/THOMOYHAMH, ONHCH NN 10 TUYHOMY COCTABY;

na cormacosanmne JIIK apxusHoro yupexnmenus cy6bekra Poccmiickoit ®enepaun
(MYHHIMNATBHOTO  apXMBa), B cryuae HajeleHus ero COOTBETCTBYIOLIHM
HOHOMOYHAMH, aKThl 06 yTpaTe JOKYMEHTOB, aKThl O HEHCIIPABHMBIX MTOBPEXKICHHSIX
dAPXHBHBIX OKYMEHTOB;

Ha YTBECPXKIOCHUE saBeayromemMy JIOY omucu gen mOCTOSHHOTO XpaHEHHsA, OIMHUCH
BPEMEHHBIX (cBBIIE 10 JeT) cpokop XpaHEHHs, B TOM YMCJIE OMHUCH JECJ M0 KaapaM H
SOCHUTAHHUKAM, aKThl O BBINENEHMH K YHHYTOKEHHMIO ApXMBHBIX HOKYMEHTOB, HE
UOMICHKAAX  XPAHEHHIO, aKTHl 06 yTpaTe JOKYMEHTOB, aKTBI O HEHCIIPABHMBIX
HOBPCH/ICHUAX apXWBHBIX JOKYMEHTOB, yTBep/ieHHbie (cornacopanmsle) DK mim
{OCYIAPCTBEHHBIM  apXuBOM Cy6bekTa Poccmiickoit ®epepanun (MyHHIMIATBHBIM
APXUBOM) B CITy4Yae HaNe/ICHHUS ero COOTBETCTBYIOIIUMH MOJTHOMOYHIMH.

+.7. Opranusyer mnepenauy MOKYMEHTOB ApxuBHoro ¢onga Poccuiickoit denepanun Ha
T0CTOARHOC XPaHCHHUE B rOCYIapCTBEHHBIN (MyHULUIATLHEIH) apXHB.

1..8. OpraHusyeT u npoBomuT SKCIIEPTH3Y LEHHOCTH HOKYMEHTOB BpeMeHHBIX (cBhime 10 yer)
-POKOB XPAHCHHS, HAXONAIMKUXCs HA XpaHeHnH B apxuBe [JOY B mensx otoopa JOKYMEHTOB JUIs

BKIIIOUCHHA B COCTaB ApXHMBHOrO (Gouma Poccuitckoit Qenepanuu, a TaKXKe BBIIBICHUS
TOKYMCHTOB, HE NOANCKAMMX NaNbHEHIIEMY XpaHEHHUIO.

4.9. YuacTByer B pabore OKCIICPTHON KOMHCCHH JOIIKOJIBHOIO 00pa30BaTENbHOI0 YUPEKICHHS.

4.10. TIpoBomuT MepompusaTHs M0 06ecmeyenuio COXPAHHOCTHU JOKYMEHTOB, HAXOMALIUXCS HA
XpaHeHnH B apxuBe JIOV.

4.11. Opranusyer uHdoOpMHpOBaHME amgMHHHCTpamUH W pabotHukoB OV o0 cocraBe wu

[TI0JIb30BAHHUC.

4.14. Vcnonnser 3ampochl MOJb30BaTeNeH, BbIIAET apXMBHBIE KOIMH HOKYMEHTOB, apXUBHBIC
BEITMCKHU ¥ aDXUBHBIE CIIPABKH.

4.15. Benert y4yer ucmosb30BaHus JOKyMeHToB apxuBa IOV,
4.16. Co3pmaet (hOHI MOJIL30BaHHUs aPXUBA IETCKOTO Caa ¥ OPFaHU3YET ero UCIOIb30BAHME.
4.17. OCymecTBIAET BEACHUE CIIPAaBOYHO-TIOMCKOBEIX CPEICTB K noKyMeHTam apxusa J[OVY.

4.18. Co3paet, MOMONHACT U COBEPUICHCTBYET HAYYHO-CIIPABOYHBIN anmapar K XPaHSIMMCS B
apXMBE Jej1aM U JOKYMEHTaM.

4.19. YyactByer B pa3zpabOTKE JOKYMEHTOB YYPEXKIEHHS IO BOMNPOCAM APXHBHOIO Jeia H
JIEJIONPOU3BOACTBA.

4.20. Oxa3pIBa€T METOJIMYECKYIO TTOMOIIb:

* ciyx0e menonpoussoacTsa JJOY B cOCTaBICHHE HOMEHKIATYPHI Jieil, (OPMUDPOBAHHH

1 0OPMIICHHH [I€]I, KOHTPOJIKPYET NPaBHILHOCTh (POPMHUPOBAHUSI U OPOPMIICHHS e B
JIeJIONIPOU3BOJICTBE,;

e




cTPYKTYPHBIM TIOApa3nenenusyy
H paboTHukam N
nepeiaie B APXHB IETCKOro cang JOY B noaroToBke AOKYMEHTOB Kk

JTHEHHUS BO3JIOXKEHHEIX 3. IIpapa ApXHBa
g 2CH29 M QyHKuuMit amo OTBETCTBEHHOE 3a apXHB, HMEET MpPaBo:

] eZICTABNIATH  3aBe
S(gﬁfm o coBepmer:[’g?)L;ae ~Y  NOWKOMGHEIM  0Gpa3soBaTeNbHBIM  Y4PEKICHHEM
HHIO OpraHu3auuu XpameHnus, KOMIUICKTOBAHHS, y4eTa M

10IKOJIBHOTO 00pa3oBaTeIBLHOTO yupesxnenus.
HPOBATh C
5.5. IEQOpMHP 'PYKTYPHEIC lonipasnenenus getckoro caa o HeoGXOMMMOCTH IepeadH

ﬂoKyMeHTOB B APDXHB B COOTBETCTBUHYU C YTBEPXKIICHHBIM I"pa(bPIKOM

b a o '
5.6. HpHHHMi';e E)WEH?I;IHG B 3acenmaHusy JKCIICPTHOM KOMHMCCHH YYpEXICHHs, a TaKKE B
HKCIIepTHO-IIPOBED KOMHUCCHH  yNOJTHOMOYEHHOrO OpraHa HCIOJIHHUTEJIbHOH BJIACTH

cyOBEKTa Poccuiickor Denepanny B chepe apxuBHOrO Nena.

6. OrBercrennocrs 3a (pyHKIMOHMpOBaHHE apXHBa
6.1. HasHaICHHOC IIPHKA30M 3aBenyromero JIOY nuno, oTBeTcTBEHHOE 32 BEEHHE aPXHBa, HECET
nepcoHaTBHYIO OTBETCTBEHHOCTH 3a:

. BLIPOJIHGHI/Ie BO3JIOXKCHHBIX Ha apXuB 3amay W GyHKUHH B COOTBETCTBHHU C

ACHCTBYIOIINM 3aKOHOIATENBCTBOM Poccniickoit denepanunu;

+ Opra”u3aluIo paboTHl apXuBa, CBO€BPEMEHHOE U KBAJIM(MPUUMPOBAHHOE BEBIIIOJIHEHHE
[IPUKA30B, PACIOPSDKCHHUH, IOPYYCHHM BBINIECTOSAMIEr0 PYKOBOJCTBA, AEHCTBYIOLINX
HOpMAaTUBHO-TIPABOBBIX aKTOB II0 CBOEMY MPO(GUIIIO AEATEILHOCTH;
palMOHAIBHOE M 3(Q(EKTHBHOE HCIIOIB30BAHHUE MaTepHAIbHBIX, (UHAHCOBBIX H

KaJApOBBIX PECYPCOB;
COCTOSTHHE TPYAOBOM U HMCIOJIHHUTENbCKOM AMCUMILIMHEI B ApXMBE, BHINOJHEHHE CBOMX

() yHKIHOHAIBHBIX 00S3aHHOCTEH;
COOJIIOZICHUE TPaBHJI BHYTPEHHETO pAcloOpsfKa, CAaHHTAPHO-IPOTHBOIIHIEMHYECKOTO

pPEXHUMa, IIPOTHUBOIIOXKAPHOM 0€30IMaCHOCTH U TEXHUKHU 0€30MaCHOCTH:
BEJICHUE NOKYMEHTALUH, NPEAYCMOTPEHHOHU IECHCTBYIOIUMH HOPMATHUBHO-IIPABOBBIMU

JOKYMEHTaMH,
MPEAOCTaBJICHHE B YCTAHOBJIEHHOM IMOPSIKE HDOCTOBEPHOH CTaTUCTHYECKON U HWHOMU

nH(pOpMAaIUH O AEATEIbHOCTH apXHBa;
e TOTOBHOCTH apXHBa K pabOTe B YCIOBHAX YPE3BBIYAHHBIX CUTYaIlHH.

6.2. OTBEeTCTBEHHBIE 3a BEIECHHUE JIEJIONPOU3BOACTBA, TOATOTOBKY M NPENCTABICHUE TOKYMEHTOB
Ha XpaHEHHE B apXHB, Ha3HavatoTcs 3apexyromumM JOY.

7. KoMnjieKTOBaHHE apXHBa
7.1. IlogroToBka JOKYMEHTOB K Iepeaye B apXuB JOIIKOJILHOTO 00pa3oBaTEILHOIO YUPEHKIACHHS
BKTIOYaeT 3KCIIEPTH3Y HAYYHOH H [IPAKTHYECKOM LEHHOCTH HOKYMEHTOB, opopMiIeHHE eI,

COCTAaBJIEHHE OITHCH.
/.2. JkcnepTH3a IIEHHOCTH JIOKYMEHTOB:
B — ONpE/eTeHHe LEHHOCTH IOKYMEHTOB C IIEJNBIO

* JKCIEpTH3a IEHHOCTH IOKYMEHTO
oTGopa MX Ha XpaHEHHE M YCTAHOBICHHE CPOKOB XPaHtiiil ODKCIIEPTU3Y LEHHOCTH




ACT IOCTOSHHO AeficTBYOMIAsA IKCIIEPTHAS KOMHCCHS,

y A9aCTCa  mpukazom 3apexyromero JIOY. B cocras
BKJIIOYAIOT He MeHee TpEX COTPYAHHKOB, B TOM HYHCIC B
JINLO, OTBeTCTBEHHOE 3a BemeHHE apxXHBa JETCKOro cazua.
KOMHCCHH Ha3HayaioT cekperaps JIOY. DxkcnepTHast KOMHCCHS
TPHUBaer: HOMEHKIaTypy pmen [OeTcKoro caja, OIHCH JIel
1 TI0 JIMYHOMYy COCTaBy, aKTbl Ha JOKYMEHTBI, BBIACIACMBIE K

o0s3aTenbHOM nopsike
Cekperapem IKCIIePTHOI]
Ha 3aCCNaHUAX paccma
[NOCTOSHHOTO XpaHeHus
YHHYTOXKEHHUIO.

7.3, OhOpMICHHUE JIe:

» 0ena NOCMoSHHO20 Xp

TCPpUTODHS, Apyrue gaHHBIE. B KaXXI0M TOMeE
yRASNBACTCA Nata. (mcno, MECAL, rox) Hayama W OKOHYAHWS JAaHHOIO ToMa. TOYHBIE

Aibl  TPOCTABILTIOTCS Ha  06moKKax UL OBICTPOrO IMOHMCKA JOKYMEHTOB B
[OCTICYIOIIEM; U3 3aBepUTENLHO H

JIUCTOB B JEJNeE:;

Jiene. 3aBEPUTENIbHAS HAMHCE HONMUCBIBACTCA COCTABUTENEM C VKa3aHHEM ero
JIOJDKHOCTH U IATHI COCTABIICHHS

* BHYTPCHHSA OIMCH COCTABIISIETCS K NeiaM [TOCTOSIHHOTO U NOJTOBPEMEHHOTO (CBEImE 10
JIET) CPOKa XpaHEHHUs, C(HOPMHMPOBAHHEIM 10 PaSHOBHIHOCTSIM JOKYMEHTOB, 3ar'0JIOBKH

JINYHBIE JI€1a U JIp.).

4. OnncaHye JOKYMEHTOB IIOCTOSHHOTO CPOKA XPAHEHHSL:

* OHOHCH COCTaBJIAIOTCA pasfeNbHO Ha JieNa IOCTOSHHOLO XPaHEHUSI 10 OCHOBHOI
ACATCIIBHOCTH U Ha JIeNa 110 JITYHOMY COCTaBY;

* 110 OKOHYaHHHU ACTIOIPOU3BOACTBEHHOro roxa B IOV mpoussBoaures 0TOOpP TOKYMEHTORB
LIOCTOAHHOT'O CPOKa XpaHEHUS UL BKIIOYEHHS MX B OnmHCh. OMHCH COCTONT R ['OIOBBIX
Pa3lICJIOB, BHYTPH TIOJa Jejla paclojiaraloTcs IO CTENEeHH 3HAYMMOCTH o YYETOM
HOMHHAJIPHOIO NPUHIMIIA (B COOTBETCTBUH C HOMEHKJIATYpOI YUPEXKACHHUSA);

" OOHCH COCTaBJIAIOTCSA pas[eNbHO Ha Jefa IOCTOSHHOTO XPaHEHHS 10 OCHOBHOIN
ACATEIPHOCTH U HA JieJ1a 110 TUYHOMY COCTaBy;

" OIHCH COCTaBJIAIOTCS CEKPETAPEM.
. fena epemennozo XpaneHus 0(pOpMIIAIOTCS YIPOLIEHHO: OHH HE MOALIMBAIOTCS, JIUCTEI B HIX

- HYMepyloTes, yrounenne Ha 06/10KKaX He MPOM3BOAMTCS, OMHCH Ha Jea He COCTaBJISIOTCH,




sieTcs 110 HOMEHKIIAType jen

Yenosug XPaHeny

8.
H I0KY)
[oKyMEHTB!  aDXHBA  Xpapgrey o ap KYMEHTOB B apxuBe

AHBOXpaHHIHIIE aowKOJLHOrO 00pa3’oBaTebHOro

gee ABYX 4acos. B APXHBOXpaH iy,
a3auiH, TEXHOTOTHYECKHE Wiy Ghrron

ApXHBOXPAHHIHILE  NOIKHO  yprer

© He nomyckaercs npokmanka TpyG BosocHaGXKeHHS M
bIC BLIBO/IBI BOIBI

b CCTECTBEHHYI0 MK HCKYCCTBEHHYIO BEHTHJIALHIO,
4, CTabubHOCT, TEMIIEPATyPHO-BJIAXKHOCTHOIO PEXKHMA.

oHAPHBIX HW/HIIH TepeIBrkx AOKYMEHTEI pasmewaiotcst B apXHBOXPaHWIHINAX Ha
' METanYeckyx
wKadax HIH
jpHepax. CTe/UTaXax, B METAUIHYECKUX i

CCTBIISIETCS B COOTBETCTBHH CO CIEAVIOLIMMH

pacCTOAHUE MEXIY MONOM M Huxuejt

OJIKOM cremnaxka (mkada) — He MeHee 15 cM, B
[OKOJIBHBIX 3TaXaX — He MeHee 3() ¢y (mxaga) ,

. B apXWBOXPAHUIIHUINE JUIS XPAHEHHUS TOKYMEHTOR CTAHABJIUBAKOTCS CICAVIONIHE MapAMETDEI

1€PATYPHO-BJIAXKHOCTHOI'O PEXKUMa.

U1 XpaHEHHUsI JOKYMEHTOB Ha OyMa)KHOM HOCHTe e — Temneparypa 17-19°C, otHocuTenpHas
BJIAXKHOCTB BO3ayxa — 50-55%.

. llomMemenys apxuBa IOMIKONBHOrO 06pPa30BaTENLHOrO YIPEKACHUS NOJDKHBI CONEPIKATHCS B
[0T€, B YCJIOBHAX, HCKITFO4AIOIIHUX BO3MOXKHOCTB IOSBNIEHHS ILUIECEHH, HACEKOMBIX, IBLIH.

9. 3aKMI0YHTEILHbBIE M0JI0KEHN
Hacrosmee Ilonmoxkenwe 00 apxuBe SBISETCS JIOKATBHBIM HOPDMATHBHBIM ~ aKTOM,
HuMaeTes Ha O0mieM coOpaHuH pabOTHHKOB JIOLIKOJIBHOTO 06Pa30BATENBHOTO YUPEkKICHUS 1
‘pEKRaeTcs (mdo BBoaUTCSA B AeiicTue) 3aBeayromum [0V,
Bce W3MEHEHHS ¥ JIOTMOJHEHHS, BHOCHMBIE B HACTOSIIEE [Tonoxenue, O0QOPMIISIIOTCST B
bMCHHOM ()opMe B COOTBETCTBUH JCHCTBYIOIIMM 3aKOHOAATENLCTBOM  POCCHICKOI:




Qe1epalHH.
9.3. Ilomoxenne 00

“PXHBE JIOV npunmmaercs ma meompenenennbii cpok. Mamenenms
nononseHHs K Ilono

ACHHIO TIpHHMMaloTCY B NOpsiIKe, MpeayCMOTPEHHOM I1.9.1. HAcTOALIECro

9.4. Tlocne npuuaTHs Ionoxenus (HWIH M3MeHeHHI W JOMOJHEHHI OTHCJBHBIX NYHKTOB M
pas/e10B) B HOBOH peaaKiuy MPEABINYIIAs penakus aBTOMATHYECKH YTPAYHBACT CHITY.




IIponmiro u nponymepoBano

_¥ micra(oB)

3aBEeAYIOIHH
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